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IHonoxenue
0 MOPSI/IKe PACCMOTPEHUs 00pallleHNi TPaKIaH
B MyHHIMNaJbHOe J0IIKO0JIbHOE 00pa3oBaTesibHOE OI0KeTHOE Yupe:xxaeHue «Jlerckuii cajg
«Tepemox» noc. Koaryboanosckuii by3yinykckoro paiiona Opendyprckoii odactu
1.001mue mo10:KeHU.

1.1. Hacrostee Ilonoxenue o nopsiike paccCMOTPEHUS 0OOpAIEHUI rpaXkAaH B MyHULIUIIAIbHOE
JOUIKOJIbHOE 00pa3oBaTesbHOe Or0KeTHOE yupexxaeHue «Jlerckuit can « Tepemox» moc.
KonrtybanoBckuii (nanee - Yupexxaenue) pa3padoTaHo B cooTBeTcTBUH ¢ DeiepanbHbIM 3aKOHOM OT
02.05.2006 No59-@3 «O mopsiake paccMOTpeHUs oOpaieHui rpaxxaan Poccuiickoii deneparmmy.
[TonoxeHueM peryinupyroTcsi IPaBOOTHOLLIEHUS, CBSI3aHHbIE C peajin3auneil rpaxxjaHuHoM PO
3akperieHHoro 3a HuM Koncrutynueit PO npasa oOpaiieHus B opraHbl MECTHOT'O CaMOYIIpaBJICHUs,
yCTaHaBIIMBACTCS NOPSIIOK paCCMOTPEHHs 00pallieHnii rpa)/iaH B aIMUHUCTPALIUIO Y UPEKICHUS.
1.2. Opranuzanus paboThl ¢ 00paIIeHUAMHU TPaXKIaH B aIMUHUCTPALIMIO Y UPEKICHUS BEACTCA B
cootBercTBuM ¢ Koncrurymueit PO, denepansasim 3akonoM oT 06.10.2003 1. Ne 131-D3 «O6
OOIIMX MPUHIUIIAX OPraHU3aLUN MECTHOTO camoytpasieHus B POy, denepanbHbIM 3aKOHOM
0102.02.2006 1. Ne 56-®3 «O nopsizike paccMoTpeHus oopainennii rpaxaan POy, Ycrasom 10V u
HacTosAmM [lonoxenuem.

1.3. YcranosnenHslit HactosmuM [losoxxeHneM nopsiok paccMOTpeHUs: 00OpalleHui rpakaaH
pacnpocTpaHsieTcs Ha Bce 00palleHus rpaX/iaH, 3a UCKII0YEHUEM O0pallleHU, KOTOpbIE MOJyIekKaT
PacCMOTPEHHUIO B MHOM MOPSAJKE, YCTAHOBIEHHOM (heiepaabHbIMU KOHCTUTYLIMOHHBIMU 3aKOHAMU U
UHBIMH (pesiepaIbHBIMU 3aKOHAMHU, A TAK)KE MTUCEM, UCTIOJIHEHHBIX Ha OQHUINAIBHBIX OJaHKax
YUPEXAECHUH, OpraHu3aluii, IpeaAnpUsTH, TOAMUCAHHBIX UX PYKOBOAUTENSIMH, YIIOJTHOMOYEHHBIMU
Ha TO JIMIIaMH, KOTOPbIE pacCMaTPUBAIOTCS B MOPSIIKE, YCTAHOBIEHHOM JUIsl 0011l
KOPPECIIOHICHIIUH.

1.4. YcranosneHnHslid HacTosiuM [lonoxkeHneM nopsaok pacCMOTpEHUs 00paleHui rpaxkjaH
pacrnpocTpaHseTcsl Ha IPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHUEM 0OpaIeHnii HHOCTPAaHHBIX
rpaXkAaH U 1ML 0e3 rpakJaHCTBa, 32 UCKIIOYEHHEM CITy4aeB, YCTAHOBJIIEHHBIX MEXyHapOIHbIM
noroBopoM Poccuiickoi @eneparuu win heaepaabHbIM 3aKOHOM.

1.5. Tlopsinok BeeHHs JeIONPOU3BOICTBA MO0 0OpAIIEHUsIM I'paXk/iaH, OpraHu3aluy JUYHOTO IpuemMa
rpaXkJaH, UHbIE BOMPOCHI, HE YPETyJIMPOBaHHbIE HacTOsIKUM [lonokeHuem, ycTaHaBIuBarOTCs
NPUKa3aMH, pacTIOPSKEHUSIMH 3aBEYIOLIETO YUpeKACHUS.

1.6. AnMunHHCTpanus YupexIeHHs: CHCTEMaTHYECKH aHAIM3UPYeT U 000011aeT oOparieHus
TpaXkJiaH, COJePKAIINECsS B HUX KPUTHUECKUE 3aMEYaHUsl, C IIeTIbI0 CBOEBPEMEHHOTO BBISIBICHUS U
yCTpaHEHHsI IPUYHH, TTOPOXKIAIOIINX HAPYIICHHE IIPAaB M OXPAHAEMBIX 3aKOHOM MHTEPECOB
rpaxkaaH.

2.IIpaBo rpa:kaaH Ha oOpaleHue:

2.1. letictBue Hacrosuero [lonoxkenus pacnpocTpaHsaeTcs Ha Bce 00OpalleHus TpakIaH, 3a
UCKITIOUEHHEM:!

-00paleHuii, paccCMaTpPUBAEMBIX B IOPSIIKE KOHCTUTYIIMOHHOT'O, YTOJIOBHOTO, I'PaKJaHCKOTO
CYZOIPOU3BOJICTBA, MPOU3BOJICTBA MO AejaaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUIX;



-00paleHuii, CBSI3aHHBIX C N300PETEHUSIMH, OTKPBITUSAMH, PATMOHAIN3ATOPCKUMH MIPEIOKEHHISIMH,
MOPSIIOK PACCMOTPEHHS KOTOPBIX periaMeHTHPYyeTCs PeiepalbHbIM 3aKOHOJATEIbCTBOM;
-00pallieHHi, BRITCKAIOIINX U3 OTHOIICHUH, CKJIAILIBAIOIIMXCS] BHYTPH KOJUIEKTHUBOB KOMMEPUECKUX
¥ HEKOMMEPUYECKUX OpraHU3alHii, OOIECTBEHHBIX O0BEANHEHHI, PETYITUPYEMbIX HOPMaMHU
denepanbHOTO 3aKOHOATENILCTBA, MX YCTABAMU U MOJIOKEHUSMU;

-oOpauieHnii ”HPOPMAITMOHHOTO XapaKTepa B apXUBbl, OMOIHMOTEKH, OPraHbl CTATUCTUKH U APYTUE
OpraHU3aIHH.

2.2. 'pasxjane MMEIOT MPaBO 00PAIIATHCS JIMYHO, B YCTAHOBICHHOH (opMe, a TakKe HalpaBIsTh
VHIMBUIYyaJIbHBIC U KOJIJIEKTUBHBIE MICbMEHHBIE 0OpaeHHs B aIMUHUCTPALUIO Y UYpexKAeHUs 00
JOJKHOCTHBIM JIUIIAM.

2.3. I'paxxaane peanu3yroT MpaBo Ha oOparieHne CBOOOHO U TOOPOBOJIBHO, HE HApyIIas MpaB U
CBOOOJIBI IPYTHX JIHII.

2.4. dopMma obpareHus TpaKaaHaMu BEIOUPAETCS CaMOCTOSTEIBHO.

2.5. PaccMoTpeHue o0palieHnid TpakaaH OCyIIECTRISIETCS OeCIIaTHO.

3. OcHOBHBIE TEPMUHBI, HCNIO0JIb3yeMble B HacTOsieM [loso:xxenun B Hacrosimem Ionoxenun
HCMOJb3YIOTCH CJIeIYIOI[He OCHOBHbIE TEPMUHDI:

3.1. OOpameHue rpa)xJaaHnHa, HAIIPABJICHHOE B aIMHHHUCTPAIMIO Y UYPEIKACHUS MUCbMEHHOE JTH00
YCTHOE TIPEJIOXKEHUE, 3asIBICHUE I JKalloba.

[Ipennoxenue - pekoMeHAAIMs TpaKAaHMHA 10 COBEPIIICHCTBOBAHUIO HOPMATHBHBIX MPABOBBIX
AKTOB JICATEIHPHOCTH AJIMUHUCTPAITUHN Y UPEIKACHUS, PA3BUTHIO OOIIECTBEHHBIX OTHOIICHUH,
YIIYYIIEHUIO COLMATbHO-2KOHOMUYECKON M UHBIX cep AesTeTbHOCTH.

3asiBiieHUE - IPOChOa rpaKaaHNHA O COACUCTBUM B peaH3allii €ro KOHCTUTYIIHOHHBIX MPaB U
cBOOO/I MJIM KOHCTUTYLIMOHHBIX IIPAaB U CBOOOA JPYTHUX JIULL, TMOO0 COOOIIEHNE O HAPYIIEHUU
3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, HEIOCTATKAX B paboTe aJIMUHUCTPALIUU
VYupexieHus Uiu KpUTUKA €€ JesATEeIbHOCTH.

JKanoba - mpocr0a rpakiaHiHa O BOCCTAHOBJICHUN WX 3allTUTE €r0 HapYIICHHBIX TpaB, CBOOOI WK
3aKOHHBIX HHTEPECOB JINOO0 TpaB, CBOOO/I MIIH 3aKOHHBIX HHTEPECOB JPYTHUX JIUII.

3.2. O0OparmieHre MOKeT OBITh KOJUICKTHBHBIM, €CITH OHO MTOJANMCAHO ABYMS U 00Jiee aBTOpaMu, JINOO
MOCTYIHUBIIIEE OT UMEHHU KOJUICKTHBA I0PUANYECKOro TUla. KOIIEeKTUBHBIM CUUTAIOTCS TAKXKE
oOparieHus1, ToAMMCaHHbIE YJIEHAMU OJTHON CEMBH.

4.IlpaBa u rapanTuy 0e30NMACHOCTH I'PAKIAHMHA B CBA3H C PACCMOTPEHHEM ero o0paleHus

4.1. IIpu paccmoTpenun oOpameHus B AIMUHUCTPALUIO Y UpexkIeHHUs IPaXJaHUH UMEET IPaBo:
4.1.1. [IpencraBisiTh JOMOJIHUTENBHBIE TOKYMEHTHI U MaTepUaIb JIN00 o0pamaThes ¢ mpockooi 00
UX UCTPeOOBaAHUH.

4.1.2. 3HaKOMHUTBCS C TOKYMEHTAaMHU M MaTepHajaMH, KacatolMMUCS paCCMOTPEHHs 0OpalleHus,
€CJIM 3TO HE 3aTparuBaeT Ipasa, CBOOOb! U 3aKOHHBIE MHTEPECHI APYTUX JIMII, €CIIH B YKa3aHHBIX
JIOKYMEHTaX U MaTepuasiax He COJIEPKaTCs CBECHNUS, COCTABIISIIOIINE TOCYJaPCTBEHHYIO WU UHYIO
oxpaHsieMylo (efepaibHbIM 3aKOHOM TaiiHy.

4.1.3. [TomyyaTh MUCHMEHHBIN OTBET 110 CYIIECTBY IIOCTABJICHHBIX B 00paIleHe BOIIPOCOB, 3a
UCKJIIOYEHHEM CIIy4aeB, yKa3aHHBIX B I1.11.8.4, 8.8 HacTosAmero [lonoxenus yBegoMieHue o
nepeasipecaliii MICbMEHHOTO OOpaIIeHus B TOCYJapCTBEHHbBIE OPTaHbl, OPraH MECTHOTO
CaMOYIIPaBICHHS WIN JIOJKHOCTHOMY JIUILY, B KOMIIETEHIHIO KOTOPBIX BXOAMT PEIICHUE
MIOCTABJICHHBIX B OOpAIIEHNH BOIIPOCOB.

4.1.4. O6pamarbes ¢ 5kano0oii Ha MPUHATOE MO OOPAIICHUIO PEellIeHUe Wn AelcTBUe (0e3eicTBue),
a TaKkXKe C 3asBJICHUEM O NPEKPAIIEHUN PACCMOTPEHUS 0OpaILeHUsL.

4.2. I'paxx1aHuHY B CBSI3U C PACCMOTPEHUEM €0 00pallleHus B AMUHUCTPALIUU TapaHTHPYETCs
HepasIJlallleHUe CBEACHUH, COePKAILUXCS B 0OpAIlEHNUH, a TAKXKE CBEIEHHUH, KaCarOIUXCsl YaCTHOM
KHU3HU I'pakJaHUHA, O€3 ero coryiacusl.

5. TpeGoBaHusl K NUCbMEHHOMY 00pallleHHI0

5.1. B nuceMeHHOM 00palieHny TpaskaaH B 00s13aTEILHOM MOPSAIKE YKa3bIBA€TCSI HAMMEHOBaHHE
aIMUHHACTPAIHH, JTUOO0 (haMuUIvsi, UMs1, OTYECTBO (TIOCIIETHEE - TTPU HATMYUH ) COOTBETCTBYIOIIETO
JOJPKHOCTHOTO JIMIA WM €T0 JIOJDKHOCTD B aIMUHUCTPAIIMH Y UPEKICHNUS, a TAK)KE CBOIO (DaMHIIHIO,



UM, OTYECTBO, TOYTOBBIN a/Ipec, 0 KOTOPOMY JIOJDKEH OBITh HAalpaBlIeH OTBET, YBEIOMIICHHUE
niepeajpecaluuy o0palieHus, u3jaaraet CyTh NpeUI0KEeHNUs, 3asBICHHS U 5Kal00bl, CTABUT JTHUYHYIO
MOJIITUCH U JIATYy.

5.2. B cny4yae He0OX0IMMOCTH B TIOATBEPKIACHUE CBOMX JOBOIOB I'Pak/IaHUH 110 MUCbMEHHOMY
oOpallleHuIo mpujIaraeT J0KyMEHThI U MaTepUabl JTUOO WX KOMUHU, KHMXKKH U OPUTHHAIIBI HHBIX
JIOKYMEHTOB, MTPHUJIO’KEHHBIE K 00paIlleHrsIM, BO3BPAILAIOTCS 3asBUTEIISIM 110 UX MPOchOe.

5.3. OOpamenue, nocTynuaiiee B AIMUHUCTPALUIO Y UpexkKISHHS 110 HHPOPMALMOHHBIM CHCTEMaM
00I1er0 MOIb30BaHUS, MOJUICKHUT PACCMOTPEHHIO B TIOPS/IKE, YCTAHOBIEHHOM HACTOSIIIM
ITonoxenuem.

6. HanpagBJieHue 1 perucTpanus NMCbMeHHBIX 00paleHuii

6.1. 'pak1aHuH HaIpaBJIsSET CBOE MUCHhbMEHHOE 00pallleHe HEMOCPEICTBEHHO Ha UM 3aBEIYIOIIETO
YupexaeHus.

6.2. ITucekMeHHOE oOpalIeHre MOAJICIKUT 00s3aTSIIBHON PETUCTPAIIMU B TEUCHHUE TPEX JTHEH C
MOMEHTa IoCcTyIuIeHus. Bee noctynaromue B aIMUHUCTPALMIO Y UPEIKICHUS TUCbMEHHBIE
oOpallieHus rpakJaH IPUHUMAIOTCS, YUUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucTpanoHHbIi HOMEp
oOpallieHus TpakJjaH YKa3bIBAE€TCS U CTABUTCS B HIDKHEM IIPABOM YIUIy EPBOTO JIUCTA.

6.3. [luceMa rpakJjaH ¢ MOMETKON «JIMYHOY» MOCIIE MPOYTEHUS aIpecaToM, B Caydae, eCiii B HUX
CTaBsITCS BOIPOCHI, TpeOyrone OQHINAIBbHBIX OTBETOB, IEPEIAIOTCS HA PETHCTPALIUIO B
YCTaHOBJICHHOM IIOPSIIIKE.

6.4. IluceMeHHOe OOpallieHHe, coieprKalliee BOIPOCH], pellIeHHe KOTOPBIX HE BXOIUT B
KOMIIETEHIIMIO aIMUHUCTPALIUHU Y UPEXKICHHS, TOAJISKUT NEPEChIIKE B TEUCHUE CEMU JTHEH CO AHS
perucTpanuu B COOTBETCTBYIONIUI OpraH MM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY, B
KOMIIETEHIIHIO KOTOPOT'O BXOJUT PElIeHHE IOCTABICHHBIX B 00pallleHMH BOIIPOCOB, C YBEIOMJICHUEM
rpakJjaHlHa O Iepeagpecaluu ero oOpalieHus, 3a UCKIUYEHUEM Cllydasi, yKa3aHHOTro B I1.11.8,4. 8.8
HacToswero [lonoxenus.

6.5. 3anpeniaeTcsi HANPABIATH )KAaJT00bI IPaXKIaH Ha PACCMOTPEHHE TeM JODKHOCTHBIM JIMIIaM
aJIMAHUCTpALUU Y UYpexKIeHHs, pelIeHue Win AeiicTBue (0e3neiicTBre) KOTOPBIX 00XKaTyeTcs.

6.6. B cnyyae, eciv B COOTBETCTBUM € 3alIPETOM, IPEAYCMOTPEHHBIM YaCThIO 6 CTaThu 8
®enepanbHoro 3akoHa ot 02.05.2006 roga Ne 59-®3 «O nopsiike paccMoTpeHus: oOpaleHuit
rpaxjad Poccuiickoit @eneparum», HEBO3MOXKHO HAIIPABUTh JKalo00y Ha paCCMOTpPEHHE
JOJDKHOCTHBIM JIUIAM JIMUHUCTPALINH, B KOMIIETEHIIMIO KOTOPHIX BXOAUT peIlleHHe MOCTaBIEHHbBIX
B 00pallleHuH BOIPOCOB, kajio0a BO3BpaIlaeTCs IPaKIaHNHY C pa3bsICHEHHUEM €ro IpaBa
00>aJloBaTh COOTBETCTBYIOIIEE PEIICHUE WU JIelicTBUE (0e3/IeHCTBIE) B yCTAHOBICHHOM IOPSIKE B
Cyn.

7. PaccMoTpeHue o0palieHuii rpazkaaH, NOAr0TOBKA 0TBETOB

7.1. OOpaienure, MOCTyNUBIIEE 3aBEAYIOMIEMY YUPEKIACHUS, TOIJICKUT 0053aTEIIEHOMY
PacCMOTPEHUIO.

7.2. Yder, perucTpaius, X0l pacCCMOTPEHUS O0paIeHHsI TPaXKIaH OCYIIECTBISIOTCS 3aBEIYIOIINM C
3anecenuem B xypHai ([Ipunoxxenue 2) u kaprouky nuanoro npuema (IIpunoxenue 1).

7.3. 3aBenyronuii Y upexaeHus:

-obecrieunBaeT 00BEKTUBHOE, BCECTOPOHHEE U

-CBOEBPEMEHHOE PAaCCMOTPEHHUE 00palieHHs, B ClIydae HEOOXOUMOCTH - U C Y4aCTHEM I'pakJaHNHa,
HalpaBUBILETro 0OpalleHue;



-3arpamuBaeT HeoOX0IMMbIE /ISl pACCMOTPEHHS 00pAaIeHNs JOKYMEHTHI M MaTepHAaIIbl B APYTHX
OopraHax Wy Ipyrux MpeanpusITHiA 1 OpraHu3aluil ropoja, 3a 6 UCKIIIOYCHUEM CYJIOB, OPTaHOB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

-IPUHUMAET MEPBI, HANPABJICHHBIC HA BOCCTAHOBIICHHE WM 3aIUTY HAPYIICHHBIX MPaB, CBOOO 1
3aKOHHBIX HHTEPECOB IPAXKIaHUHA;

-JTaeT MUCbMEHHBIE OTBETHI 110 CYIIECTBY IMOCTABJICHHBIX B 0OpaIlleHHH BOIIPOCOB;

-yBEIOMJISICT TpakIaHHHA O HAIPABIICHHH €r0 0OpalieHus Ha pacCCMOTPEHHE B IPYTOil OpraH Win
JpyTUe MpeanpusTHI U OpraHU3aluy ropoJia B COOTBETCTBUH C MX KOMITETCHITUEH.

7.4. YupexaeHus, NpenpHusITrs 1 OpraHu3alliy ropoia Mo HApaBIeHHOMY B YCTaHOBICHHOM
HOPSIZIKE 3aIPOCy 3aBeIYIOIUM Y UpEeKICHHs, pACCMaTPUBAIOIIETO OOpalieHne, 00s3aHbl B TEUCHHE
15 nHei nmpenocTaBIATh TOKYMEHTHI U MaTe€pHaibl, HEOOXOIUMBIE ISl PACCMOTPEHUS 0OpaIleHHs 3a
UCKJIIOYEHHEM JOKYMEHTOB U MaTepUaJiOB, B KOTOPBIX COJIEPKATCS CBEICHHUS, COCTABIISIOIINE
rOCy/IapCTBEHHYIO WJIM OXpaHsIeMylo (eJepaabHbIM 3aKOHOM TalHY, U JUIsl KOTOPBIX YCTaHOBJIECH
0COOBIN IOPSAAOK MPETOCTABICHHS.

7.5. OTBeTHI Ha OOpallleHUs TpaXKJaaH, MPUCIaHHbIC HA UM 3aBEAYIONIIETO Y UPEXKACHHMSI, TOTOBSITCS
Ha OJaHKe y4YpexKIeHUs 3a MOMUCHIO 3aBEIYIOIIEro YUpeKISHUS U PETUCTPUPYIOTCA B KypHAJIE.
7.6. OTBETHI JOJDKHBI COACPIKATh KOHKPETHYIO U YETKYIO HH(POPMALIMIO TI0 BCEM BOIIPOCaM,
MOCTaBJICHHBIM B 0OpaleHnu rpaxkaan. Eciu 3asBuTenio 1aH OTBET B yCTHOU Gopme, TO B
MaTepHajax, MPHIOKEHHBIX K 00paIleHHI0, JOJDKHO OBITh 3TO yKa3zaHo. Eciu maercs
NPOMEKYTOYHBIN OTBET, TO YKa3bIBACTCSI CPOK OKOHYATEIHHOTO PEIICHHS MOCTaBICHHOTO BOIIPOCA.
OTBeTbI, MOArOTOBJICHHBIE HA OCHOBAHUH MTPABOBBIX TOKYMEHTOB, JJOJDKHBI COJEPIKATh PEKBU3UTHI
STUX JOKYMEHTOB C yKa3aHUEM J1aThl 1 HauMeHoBaHus. OTBET Ha KOJUIEKTUBHOE oOpalieHue
OTIIPaBJISIETCS HA UMsI TIEPBOTO MOANKCABIIETO €T0 JIMIA, €CJIM B TUChbME HE OTOBOPEHO KOHKPETHOE
JUII0, KOMY HaJJIEXUT AaTh oTBeT. OTBET Ha oOpaleHue, MoCTynuBIee B AAMHUHUCTPALIUIO
Vupexaenus no nHGOPMAITMOHHBIM CHCTEMaM O0IIEro MOJIb30BaHus, HAIIPABIIAETCS 110 TOYTOBOMY
ajZpecy, yKa3aHHOMY B OOpallieHHH.

7.7. OOpaieHus TpaskaaH MOocie UX PACCMOTPEHHS UCIIOTHUTENISIMU BO3BPAILIAIOTCS CO BCEMHU
OTHOCSLIMMUCS K HUIM MaTepHUaiaMu 3aBEAYIOIUM Y UpeKICHHS, KOTOPBIA (OPMHUPYET Jiesa, B TOM
YHCIIe ¢ OTBETOM 3asBUTENIO B CIIydae, €CIIM AaBajoch MOpydeHHe HHPOPMUPOBATH PYKOBOJCTBO O
pe3ysbTaTax pacCMOTPEHHS.

7.8. Tlopsitok BU3MPOBAHUS MMOATOTOBICHHBIX OTBETOB Ha OOpaIeHUs TPasKAaH 32 MOANUCHI0
3aBEJYIOIIEr0 YUpex/AeHUs yCTaHABINBACTCS CIIEYIOIIHMA:

-Ha BTOPOM 3K3EMIUISIPE OTBETA 3asSBUTEIIO B JIEBOM HMKHEM YIJIy YKa3bIBaeTCs (paMuITUs M MTOANNCH
WCTIOJTHUTEIIS,, HOMEP €0 CIIy>KeOHOTOo Tene(oHa, a TAK)KE MPOCTABIISETCS BU3a PYKOBOIUTEIIS,
Y4acTBOBABIIIETO B MOJATOTOBKE OTBETA, C paciu(poBKOi HaMUIHm.

7 7.9. Ha xaxxpom 0OpalieHuu mociie OKOHYATEeIbHOTO PEIIEHHUs U €r0 UCIIOJIHEHUS J10JKHA ObITh
oTMeTKa 00 ucrnonHeHuu «B nemnoy», nata u TM4Has MOANUCH TOHKHOCTHOTO JIMIA, TPUHSIBIIETO ATO
pemenue. [Ipennoxenus, 3asBIeHUS U KaloObl, KOIMU OTBETOB HA TpakaaH (POPMHUPYIOTCS B JIENIO B
COOTBETCTBHH C YTBEPKJICHHOH HOMEHKJIATYpOil JeII.

7.10. IIpu hopMHUpOBaHUY [ IPOBEPSAETCS NPABUILHOCTH HANIPABICHUS JOKYMEHTOB B JIEJI0, UX
NOJHOTA (KOMILIEKTHOCTB). Hepa3peleHHbIe peyiosKeH s, 3asBICHUS 1 XKaI0Obl TPaKJaH, a TAKKe
HENPaBUIBLHO OOPMIICHHBIE TOKYMEHTHI MOIITNBATH B 10 3alPEIIacTCsl.

8. ITopsinok paccMoTpeHus OTAENbHBIX 00pallleHUi

8.1. OOpamenus rpa’kaaH, MOCTYMBIINE 3aBEAYIONIEMY Y UPEKICHUS U3 CPEICTB MACCOBOM
uH(pOpMaIUK, paCCMATPUBAIOTCS B MOPSIIKE U CPOKHU, IPEycMOTpeHHbIe HacTosumM [lonoxenueM.
8.2. B cinyyae ecnu B mucbMEeHHOM OOpallleHnu He yKa3aHa (aMuins rpaXkIaHuHa, HalPaBUBILIETO
oOpallleHue 1 MOYTOBBIN a/Ipec, 0 KOTOPOMY JO0JDKEH ObITh HalpaBJIeH OTBET, OTBET HAa OOpalleHUe
HE J1aeTCs 3aBEAYIOUM Y UpeKIeHHs, TPUHUMAETCS pelIeHHEe O CIIMCAaHUH JaHHOTO oOpaieHus «B
neno». 8.3. Ecnu B ykazaHHOM 0OpaIlleHnu COAEPKaTCs CBEIEHUS O OJArOTaBIMBAEMOM,
COBEpIIAeMOM WJIA COBEPIIICHHOM IPOTHBOIIPABHOM JICSTHUH, & TAK)KE O JIUIIE, €T0
MO/IrOTABJIMBAIOIIEM, COBEPILAIOIIEM HITH



COBEpILUBIIEM, OOpaIeHHe MOUIeKHUT HAIIPABICHHIO B OPIaH B COOTBETCTBHHU C €T0 KOMITETCHIINEH.
8.4. O6paienue, B KOTOPOM o0xkaiyeTcs cyie0OHOe pellieHre, BO3BPAIIaeTCsl TPakIaHuHy C
pa3bsICHEHUEM TIOPsIJIKA 00Kal0BaHUs JAHHOTO CYAe0HOr0 peLIeHusl.

8.5. [Ipu nosnydyeHnn NUCHbMEHHOTO O0paIIeHHs, B KOTOPOM COJIEPKaTCsl HELICH3YPHBIE,
OCKOpOUTEIbHBIE BBIPAXKECHUS, YTPO3bl )KU3HHU, 3JJ0POBbIO HJIM UMYIIECTBY JOJKHOCTHOTO JIMIA, a
TaKXe WICHOB €ro ceMbH. 3aBeYIOIINI BIpaBe OCTABUTh OOpalleHue 6e3 OTBEeTa 0 CYIIECTBY
MOCTABJIEHHBIX B HEM BOIPOCOB U COOOIINTH TPAXKAaHUHY, HAIIPABUBIIEMY OOpaleHue, o
HEJIOIyCTUMOCTH 3JI0ynoTpebieHus mpaBoM. Pemienue o crimcannu 1aHHoro obpaieHus «B nemno» u
HAIMpaBJICHUH COOOIICHHUS 3aSBUTEIIO O HEIOMMyCTUMOCTH 3JI0YIIOTPEOICHHS IPAaBOM ITPUHUMAETCS U
MO/IIHMCHIBAETCS 3aBELYIOIUM Y UPEHKICHHUS.

8.6. B ciryyae ecinu TEKCT MMCbMEHHOTO 0OpalleHus He MOAJaeTCsl MPOUYTEHHUIO, oOpaleHne He
HOJUIEKUT HAINIPABICHHUIO HA PACCMOTPEHHE U OTBET Ha HETO HE JaeTcsl. 3asBUTEI0 00 3TOM
cooO11aercs, eciu ero (haMuIus U NOYTOBBIN aJipec NOMAI0TCs IpoUTeHHto. Perenue o criucanuu
JaHHOTO oOpateHus «B neno» u cooOueHnn 3asiBUTEN0 MPUHUMAIOTCA U TIOIMHCHIBAIOTCS
3aBEYIOLIUM.

8.7. ObparnieHus rpaxcaaH, MOCTYMHBIIKNE OT OJHOTO U TOTO JK€ JIUIA TI0 OAHOMY U TOMY K€
BOIIPOCY, €CITU CO BPEMEHH T0Ia4YH MIEPBOTO 00paIeHusI UCTEK YCTAaHOBJICHHBIA HACTOSIIIUM
[TonoxeHneM cpoK pacCMOTPEHUS WM 3asBUTEIb HE COTJIACEH C MPUHATHIM IO €r0 0OpaIleHHIO
pelIeHHeM, CUUTAIOTCS TIOBTOPHBIMH.

8.8. Ilpu paboTe ¢ MOBTOPHBIMU OOPALICHUSIMH JEJIONPON3BOANTENH (POPMHUPYET JEII0 C yKE
UMEIOIUMHUCS JOKYMEHTaMH 10 OOPAIeHUsIM TaHHOTO 3asiBUTENsL. He cuuTaroTcst mOBTOPHBIMU
oOpalieHusi OJJHOTO U TOTO e 3asBUTEIISA, HO M0 Pa3HbIM BOIPOCAM, a TAKKe MHOTOKPATHBIE - IO
OJIHOMY ¥ TOMY € BOIIPOCY B CIy4ae, €CJIH MPUYUHBI, IO KOTOPBIM OTBET 110 CYIIECTBY
MOCTaBJIEHHBIX B 0OpAIIEHNU BOIIPOCOB HE MOT OBITh JaH, B TIOCJIEIYIOIIEM ObLIIN YCTPAaHEHBI,
rpak/IaHuH BIPAaBE BHOBb HANPABUThH OOpAIIEHUE 3aBEAYIOMIEMY Y UpEKICHHUS.

8.9. B ciryuae eciu B MUCbMEHHOM OOpPAIEHUHU TPAXKAAHUHA COJIEPAKUTCS BOIIPOC, HA KOTOPBIN eMy
MHOTOKPaTHO JaBaJUCh MUCbMEHHBIE OTBETHI 110 CYILECTBY, B CBS3U C paHee HalpaBICHHBIMH
00palIeHUsIMH, U TIPH TOM B OOpaIlIeHNH HE PUBOISTCS HOBBIE JOBOJIBI MIIM OOCTOSTEIHCTBA
3aBeIYIOUINI YUpexAeHUs BIIPaBe MPUHATH PeIIeHHe 0 O€30CHOBATEIILHOCTH OUEPETHOTO
oOpalieHus ¥ MpeKpalleHHH NePEenrcKy ¢ TpakaaHuHOM. O TaHHOM peIICHUH YBEIOMIISETCS
rpakJIaHHH, HAITPABUBLIMHA 0OpalieHue.

8.10.B cirydae ecim OTBET 1O CYIIECTBY MOCTABIEHHOTO BONPOCa B OOpAIICHUH HE MOXKET OBITh JaH
6e3 pasriameHus CBEICHUM, COCTABIISIONINX OXpaHsIeMyto (eaepaibHbIM 3aKOHOM TaiiHy,
rpaXkJaHUHY, HallpaBUBIIEMY OOpalleHue, COOOIIAeTCs] 0 HEBO3MOKHOCTH JJaTh OTBET I10 CYLIECTBY
B CBSI3H C HEJOMYCTUMOCTBIO pa3TIIallieHHs YKa3aHHBIX CBEICHU.

9. Cpoku paccMOTpeHHs 00paleHHil M yBeoMJ/IeHHe 3asiBUTeJ el

9.1. IlucpmeHHOE OOpaleHne, MOCTYIMBIIEE JOPKHOCTHOMY JIMIYY B COOTBETCTBUH € MX
KOMIIETEHIIMEH, paccMaTpuBaeTcs B TeueHue 30 qHeill co AHSA perucTpauy MMCbMEHHOTO
obparieHus.

9.2. B HCKIIIOUUTEINIBHBIX CIIy4dasix, a TAKXKE B CIIydae HallpaBJICHUs 3a1Ipoca, IPEeayCMOTPEHHOIO
1.7.10 Hactosimero IlonoxxeHust, pyKoOBOAUTENb BIIPaBe NPOJIMTh CPOK PACCMOTPEHHUS OOpaIIeHUs
He Oosee yeMm 3a 30 qHEM, yBEIOMUB O MPOJICHHH CPOKA €0 PACCMOTPEHHSI IPakJaHHUHA,
HarnpasuBIIero obpamenue. [Ipomienue cpoka ohopmiseTcsi HICHOIHUTENISIMU HE MEHEE YeM 3a ISITh
JTHEW 10 HCTEUYEHUs CPOKA PACCMOTPEHUS 0OpaIieHHs.

10. Opranusanus padoThl MOJMYHOMY NPHEMY I'PAKIAH

10.1. I'pachuk 1 nopsAAOK JIMYHOTO NTPUEMA IPAXKAAH B Y UPEKICHUN YCTAHABIMBAETCS 3aBELYIOLUM.
10.2. TIpu nMuHOM NpueMe rpakJaHUH NPEAbABIAET JOKYMEHT, YAOCTOBEPSIOLIUM €ro JINYHOCTb.
10.3. ITo Bonpocam, He BXOAAIIMM B KOMIIETEHIIMIO 3aBEAYIOIIETO Y UpExkKICHUS, 3aBUTEISIM
PEKOMEH/TyeTCsl OOpAaTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKICHHS, OpraHU3aIHH.



10.4. Bo BpeMs 3anucu Ha IPUEM JEIONPOU3BOAUTEND 3AMOJHAET KapTOUKY JIMYHOIO IpUEMa
rpaxaanuHa (Gpopma npuiiaraercs).

10.5. Ha xaxnoe obparerue oopmisieTcsl yCTaHOBICHHOTO 00pa3iia KapTodka JIMYHOTO TIpueMa
rpaXKJIaHWHA, B KOTOPYIO 3aHOCHUTCS COJIEpKaHue OOpalleHus rpaKAaHUHA Ha TMYHOM MpUEME, a
TaK)Ke PE30JIOIHS BeAYILEero MpUeM, C MOPyYeHHUEM JO0KHOCTHOMY Juily. [Ipu HeoOxoaumMocTi
rpaXkJaaHaM IMpejiaraeTcst U3JI0KUTh CYTh BOIIpOca B MUCbMEHHOM Buje. [lucemenHoe oOpaieHue B
3TOM CJIy4ae PETUCTPUPYETCS U paCCMATPUBAETCS B YCTAHOBJICHHOM MOPSIZIKE, @ B KAPTOUKE
nenaercss orMeTka «OCTaBIeHO 3asBJIEHUE» U J1aTa perucTpalyu. B ciaydae eciau U30KeHHbIE B
YCTHOM: OoOpameHu# (pakThl ¥ 00CTOSATEIILCTBA SBJISIOTCS OYCBUIHBIMH U HE TPEOYIOT
JOTIOJTHUTEIBHOM MPOBEPKH, OTBET HA OOpaIlleHHe C COTIachs TpaKIaHnHa MOKET OBITh JIaH YCTHO B
XO/JI€ JINYHOTO IIPUEMA, O YEM JIEJIAeTCs 3alKCh B KAPTOUKE JTMYHOrO NpUeMa rpakaaHuHa. B
OCTaJIbHBIX CIy4asiX JaeTcs MMChbMEHHBIA OTBET MO CYIIECTBY MOCTABIECHHBIX B OOpaIeHUN
BOIIPOCOB.

10.6. IIpu MOBTOPHBIX OOPAIIEHUSX TTOIOUPAIOTCS UMEIOIIUECS MaTepHaTbl 10 ISy 3asSBUTEISL
(apxuBHBIN MaTepualn).

10.7. OTBEeTHI 0 IPUHATBIX MEPAX HANIPABIISIOTCS 3aBEAYOLUM ISl IOAMUCAHUS.

10.8. B xo1e TM4HOro npuema rpakJaHiHy MOXKeT ObITh OTKa3aHO B JaJIbHEHIIEM PACCMOTPEHUU
oOpalieHus, eciu eMy paHee ObUT JaH OTBET 110 CYLIECTBY ITOCTABICHHBIX B 00OpaIIeHUH BOIIPOCOB.

11. Paborta c oOpanieHusIMH, MOCTABJIEHHBIMUA HA KOHTPOJIb.

11.1. Obparienusi, B KOTOPBIX COEPKATCSI BOMPOCHI, UMEIoIHe 00JIbIIoe 00IIECTBEHHOE 3HAUCHHE,
CO00IIaeTCs] 0 KOHKPETHBIX HApYIIEHUSAX 3aKOHHBIX IPaB U MHTEPECOB IPaX/1aH, KaK MPaBUIIO
crapstest Ha KOHTPOJIb.

11.2. Ha xoHTposbHbIX oOpamenusx crastcs nometku «KOHTPOJIby u «[TOJJIEXUT
BO3BPATVY».

11.3. .JI0JKHOCTHOE JIMLI0, UCTIOJIHUTEND B YCTAHOBJIEHHBIE CPOKH PACCMATPUBAET KOHTPOJIbHOE
oOparienue, THPOPMHUPYET O pe3yabTaTaX 3aBEAYIONIYI0, TOTOBUT OTBET 3asIBUTEIIO.

11.4. Ecnu B 0OpaleHusx rocy1apcTBEHHBIX OPTaHOB COJEPKATCS MPOCHOBI MPOMHPOPMHUPOBATH HX
0 pe3yJibTaTax pacCMOTPEHUS IpakJaH, TO UCIIOJHUTENb TOTOBUT OTBET U M. Kak npaBuiio, 3T
OTBETHI MOMKUCHIBAIOTCS 3aBEAYIOIUM Y UpEKACHUS, TUOO0 JIMIIOM €ro 3aMelIatoIUM. 3aBeyoIni
VYupexaeHus BIpase MpeUI0KUTh UCIOTHUTEIIO MPOIOIKUTE pabOTy € IPOBEAECHUEM
JIOTIOJTHUTENIBHBIX MPOBEPOK WIIN TIOCJIE TIOANNUCAHHS OTBETA CIIMCATh MaTEPUAIIbI 110 pe3ybTaTamM
paccMoTpeHus obparienus «B neno».

11.5. O6parienue cuuraeTcs UCTIOJIHEHHBIM U CHUMAETCs C KOHTPOJIS, €CIIM PACCMOTPEHBI BCE
MOCTABJICHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOAMMBIE MEPBI, 3asBUTEIISIM JIaH OTBET.

11.6. [TuceMeHHbIE OOpALLEHMS], HA KOTOPBIE AAI0TCA IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHumarotcs. KoHTposb 3aBepiiaercs TOJbKO MOCE BHIHECEHHS U IPUHATHUS MCUEPIBIBAIOLIUX MEP
0 Pa3peIICHHIO MPEIOKEHHsI, 3asBICHNUS, )KAIOObL. PerieHre o CHATHU C KOHTPOJISt IPUHUMAET
3aBENYIOIINN YUpexKICHHUS.

11.7. KonTponbsHble 0OpalieH st JOKHBI COAEPKaTh KOHKPETHYIO U YETKYI0 HH(POPMALIUIO TI0 BCEM
BOIIPOCAM, ITOCTaBJIEHHBIM B 00OpaIIEHUX TPaXK/IaH:
-€CJIM CPOKHU PACCMOTPEHHUS IIPOJUIEHBI, TO OJIKHBI OBITh YKa3aHbl IPUYHUHBI U OKOHYATEIbHAS JAaTa
pPaccMOTpPEHHs, TI0 UCTEUESHUH KOTOPOH OyIeT TOTOTHUTEIHLHO COOOIIIEHO O TPOIeTIaHHOH paboTe;
-B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asBUTEIIb B TOM Wi HHOH (popme nponH(POPMHUPOBAH O
pe3yibTaTax pacCMOTPEHHS;
-OTBET 3asBUTEIII0 MOANUCHIBAETCS PYKOBOJUTEIEM;
-K OTBETY IIPUKJIAABIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpAleHUs TPAXKAAHUHA, €CJIU HA HEM CTOUT
mramn «[TOJIJIEXXUT BO3BPATVY ».

12. KonTpoJs 3a co0ir01eHHeM NOpsAIKa pAacCCMOTPeHHs 00paleHui

12.1. JIoJ>KHOCTHOE JIUIIO B IPEJENAaX CBOEH KOMIIETEHIIUU OCYILECTBIISIET KOHTPOJIb 3a
co0JII0IeHHEM NTOPsIZIKA PaCCMOTPEHMs 00pallleHuil, aHaIU3UpPyeT coJlepKaHue, TOCTYNAFOIIIX



oOparenuit 1 THGOPMHUPYET 3aBEYIOMIETO Y UPEKICHHSI O HAPYIISHHUSIX UCTIOTHUTEIHCKON
JUCUUTIINHBL.

12.2. 3aBenytomuii YupexaeHus: IPUHUMAET MEPbI 10 CBOEBPEMEHHOMY BBISBIICHUIO U YCTPaHEHUIO
NPUYUH HapYyLICHUs MPpaB, CBOOO/ M 3aKOHHBIX HHTEPECOB IPaskIaH.

12.3. Jluua, BUHOBAThIE B HAPYIICHUHU MOPSAKA PACCMOTPEHHS 0OpaIleHni TpaskiaH, U3JI0KEHHOTO
B HacrosiuleM llonoxxeHnu, HecyT OTBETCTBEHHOCTb, TPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM PD.

13. XpaHeHnune MaTepuasioB Mo 00palIeHUIM I'PaKIaH

13.1. Jlenonponu3BOaUTENb OCYILECTBIISET XPAHEHUE U HCIIOJIb30BAaHUE B CIIPABOYHBIX M MHBIX LEJIAX
MIPEUIOKCHIH, 3asIBIICHUI U KaJI00 TpaXk/IaH.

13.2. BHecTu B HOMEHKJIATYpY >KypHaJ perucTpaiuy no oopaieHusM rpax/iaH.

13.3. OTBETCTBEHHOCTH 32 COXPAHHOCThH JOKYMEHTOB 0 OOpAIIeHUsAM I'pa)/J1aH BO3JIaracTcs Ha
JIEIONPOU3BOAUTETIS.

13.4. YcranaBnMBaeTCs CpOK XpaHSHUS MPEIOKEHNHN, 3asBICHHM, )Kano0 TpaxaaH U JOKyMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHUEM M pa3penieHrueM. B HeoOX0IuMBbIX cilydasix SKCIIEPTHON KOMHCCHEN
MOJKET OBbITh PUHATO PELICHHE 00 YBEJIMYEHUH CPOKA XPAHEHUS WM O TOCTOSTHHOM XpaHEHUH
HanOoJiee IEHHBIX NPEATIOKESHUN TPaXKIaH.

13.5. Ilo ucteyeHun yCTaHOBIEHHBIX CPOKOB XpaHEHUs TOKYMEHTBHI 110 MPEUI0KEHUAM 3asBICHUSIM
U ’Kajo0aM rpakJaH MoajexaT yHUYTOKEHHIO B COOTBETCTBUHU C YTBEPKAECHHBIM DeepaibHOM
apxuBHOM cimyx00# Poccun 06.10.2000 r. [TepeyneM THITOBBIX yIpPaBICHYSCKUX TOKYMEHTOB,
00pa3yromuxcs B IeATEIHHOCTH OpTraHU3aIiH, C yKa3aHUEM CPOKOB XpaHEHUS.

13.6. XpaHeHue Ae y UCTIOTHUTENEH 3anperaeTcs.

13.7. Obparienus rpaxkiad MOTYT HAalpaBJIsATHCS B apXHUB 0€3 paCCMOTPEHUS, €CITU B HUX
COJZIEPIKATCS PACCYKACHUS IO U3BECTHBIM MPOOIeMaM UITH MOAHUMAIOTCS YK€ PEIICHHBIE BOTIPOCHI,
HE TpeOYyIolIie TOMOTHUTEIHLHOTO PACCMOTPEHUS, a TAKXKE O€CCMBICIICHHBIE 110 COJEPKaHUIO.

13.8. Pemienune o cimcaHuy yKa3aHHBIX 0OpaleHuid TPUHUMAET 3aBeIyIOLIHA Y UperKaCHuUS.

14. Bo3melieHue NPUYUHEHHBIX YOBITKOB U B3bICKAHUE MIOHECEHHBIX PACX00B NPH
paccMOTpeHUH 00paIlleHuId.

14.1. I'paxxnaHuH MMeEET MpaBoO Ha BO3MEIEHHE YOBITKOB U KOMIIEHCAIIMIO MOPAJILHOTO Bpea,
MPUYUHEHHBIX HE3aKOHHBIM JeiicTBIEM (O€3/1e1icTBHEM) 3aBEAYIONINM Y UPEKACHUS TTPH
paccMOTPEHNH 0OpalleHHs [0 PELICHUIO CYa.

14.2. B ciydae ecnu rpakIaHuH yKa3all B 00OpaImieHNH 3aBEI0MO JIOKHBIE CBEICHHUS, PACXOIbI,
IIOHECEHHBIE B CBSI3U C PACCMOTPEHUEM OOPAIIEHNUS, MOTYT ObITh B3bICKAHBI 3aBEAYIOIINM
VYupexaeHus ¢ JaHHOTO rpa)kAaHWHA 10 PELIEHUIO CYAA.



[Mpunoxenue 1

KAPTOYKA JIUYHOI'O IPUEMA I'PAKIAH

3agenyrmum MIOBY «/lercknii can «Tepemox» moc. Koaryboanosckuii
Hata npuema

®.N.0. rpaxganuHa

Mecto paboThI

Jomarrauii anpec

Tenedon

CopepxaHue yCTHOTO OOpaIieHHs

PesynbTar paccMoTpeHust yCTHOTO 0OpallieHus Tpak1aHuHa:
Komy otmipaBneno (pe3onrorius)

I[aTa HUCITIOJTHCHUA

JlonmomHUTEBHBINA KOHTPOIb

CHsTo ¢ KOHTPOJIA

PesynbTar

JlaTa, 1OIDKHOCTD HCITOTHUTEIIS

OT rpaxk1aH1Ha NPUHATO NUchbMeHHoe 3asiBieHue (IIpunaraercs)

PernctpaumoHHbIn No
oT
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